
HOW TO NAIL A
VIRTUAL JOB
INTERVIEW 

 

PICK YOUR SPOT WISELY 

Whether it's a phone interview or a video

interview, ensure that you are in a distraction-free

environment. By doing these things can help you

project a more professional image to potential

employers, which will help you get in the right

frame of mind. 

POSITION YOURSELF IN A
WELL-LIT, QUIET, CLEAN SPACE 

Having a home office demonstrates that you are

dedicated to your work. It doesn't need to be a

separate room with doors. Your home office might

be anywhere that allows you to work without

being distracted. 

MAKE SURE YOUR TECH IS
WORKING 

Make sure to check your WIFI connection, and
that your devices are updated and working
quickly. Also, ensure you have installed, updated,
and know how to use the program on which your
interview will be conducted. 

DRESS THE PART 

The appropriate outfit may put you in the right
mindset and help you make a good first
impression. You never know when someone will
prefer video interviews over face-to-face
interviews. 

TAKE CARE OF THE LITTLE THINGS 

Ensure that your computer is ready to conduct the
interview. This involves shutting off notifications
and closing all superfluous applications. If you're
using a device that runs on batteries, be sure it's
completely charged. Backup batteries are also
necessary in case the interview lasts longer than
expected. 



WHEN IT’S
“SHOWTIME” 

HOW TO NAIL A VIRTUAL JOB INTERVIEW 

BE PREPARED 

Make sure everything is in order at least 10
minutes before the interview. Enter the meeting a
few minutes early if you're interviewing. This
allows you to double-check your equipment one
last time and demonstrates that you're prepared
and on time. 

BE YOURSELF 

To show your confidence and personality, use soft
skills such as body language, interpersonal skills,
effective communication, and adaptability.
Interviewers are counting on you to help them
figure out if you're the proper fit for the job. 

BODY LANGUAGE 

Ensure that you maintain proper posture and
establish eye contact throughout the interview as
the interviewer might assume you're preoccupied
or uninterested in the conversation. 

Pro tip: Switch off video mirroring so you’re not
tempted to look at yourself during the interview. 

HAVE INTERVIEW AIDS TO HAND 

Your eyes darting back and forth between multiple
screens may give the impression that you aren't
completely focused on the interviewer. A paper
backup will be quite useful. You won't have to
worry about technical difficulties, and you won't
be making clicking sounds when typing. 

SHOW THAT YOU DID YOUR RESEARCH
ON THE COMPANY AND THE ROLE THAT
YOU APPLIED FOR 

The candidates need to present themselves as
someone who understands what the position
entails by learning as much as they can ahead of
time. 
 
Pro tip: An employer's relationship with a remote
employee should be built on trust and
understanding. 

MARKET YOURSELF AS SOMEONE
THAT IS ACCESSIBLE 

Candidates need to demonstrate that they
acknowledge that dependability and reliability
are essential qualities for success. Highlight
times when you were available and responsive
to coworkers, employers, and clients. Give
specific instances of what you did, how you
solved the problem, and what technology you
used. 

SHOW THAT YOU ARE SELF-
MOTIVATED 

You must show potential employers that you
know how to stay engaged in your work.
Throughout your interview, you can provide
examples of how you've completed work without
the assistance or supervision of others. It is
preferable to examine which questions you can
mention subtly without being overbearing. 
 
Pro tip: If your interviewer appears uninterested
— perhaps by flicking through their notes or
fidgeting — they most likely are. Wrap up your
response before they lose interest. And don't
forget to add some personality to your
responses! 


