
GENERAL INTERVIEW
TIPS (PART 1)

Prepare a response to the question, "Tell me about yourself, and
why are you interested in this position with our company?" It's your
elevator pitch, and the goal is to quickly communicate who you are
and what value you will bring to the company and the role.  

PRACTICE YOUR ANSWERS TO COMMON INTERVIEW
QUESTIONS 

It's a good idea to print it out and start highlighting the skills the
employer is looking for. Consider examples from your previous and

current work that meet these criteria. 

STUDY THE JOB DESCRIPTION AND NOTE THE
REQUIRED SKILLS, QUALITIES AND EXPERIENCE.  

Prepare to be asked about times when you used a
particular skill in the past, and use the STAR
method to tell stories with a clear Situation, Task,
Action, and Result. 

ANSWER QUESTIONS USING THE
STAR METHOD (SITUATION, TASK,
ACTION, RESULT) 

Pick out your outfit the night before the interview to save yourself
a headache on the morning of the interview. Ensure that it is the

correct dress code and wrinkle-free. 

PLAN YOUR INTERVIEW ATTIRE THE NIGHT
BEFORE. 

Knowing key facts about the company that you're
interviewing for can help you feel more confident
during your interview. Using the company's website,
social media posts, and recent press releases, you can
get a good sense of the company's goals and how
your background fits in. 

RESEARCH THE COMPANY AND YOUR
INTERVIEWERS 

Prepare to be asked about times when you used a
particular skill in the past, and use the STAR
method to tell stories with a clear Situation, Task,
Action, and Result. 

PREPARE SEVERAL QUESTIONS FOR
YOUR INTERVIEWERS. 

It's critical to tie your background to the job with examples of
solutions and results you've achieved when responding to any

question. Take advantage of every opportunity to address the job
description's requirements. 

TIE YOUR ANSWERS BACK TO YOUR SKILLS AND
ACCOMPLISHMENTS. 



If you like what you've heard and want to take advantage of this opportunity, in your own words,
pose the following question. 

 
"Do you have any reservations that I can clarify for you?" This effectively certifies that the

interviewer has obtained all of the information required to make an informed decision on your
application. 

 

AT THE END OF YOUR INTERVIEW 

WHEN IT’S “GO TIME” 
 (PART 2)

Personal fragrances should be kept to a minimum. While it's important to look
presentable and clean for your interview, don't go overboard. Perfumes,
colognes, breath mints, scented hand lotions, shampoo, and hairspray can quickly
become overwhelming. 

APPEARANCE 

Avoid foods that have a strong odour or that can get stuck in your teeth. Your
breath will be fresh and clean after drinking some water and chewing sugarless

gum. Another suggestion is to keep floss on hand. 

FOOD 

Be polite and professional with any staff you meet before or after
the interview. During the interview, respond to questions with
positive statements, be enthusiastic about the job and avoid
badmouthing your previous employers. 

POSITIVITY AND ENTHUSIASM  

Before and after the interview, greet your interviewer. Sit naturally in your chair
without slouching or leaning on the desk once you've taken a seat. Remember to

smile frequently and maintain eye contact throughout the interview. 

BODY LANGUAGE 

Arriving late will increase your stress levels and make a poor first
impression on the employer. Ensure to make every effort to arrive on
time, or at least ten minutes earlier. 

PUNCTUALITY  

Answer all questions concisely and clearly, demonstrating your most
relevant skills, experience, and accomplishments. It is
understandable if you want to take a moment before answering a
difficult question. Don't speak too quickly when responding. 

CLARITY  

To show your confidence and personality, use soft skills such as body language,
interpersonal skills, effective communication, and adaptability. Interviewers are

counting on you to help them figure out if you're the proper fit for the job. 

BE YOURSELF 

Employer-asked questions are just as significant as interview
questions. Good questions show that you're interested and
enthusiastic about the job, which can help you land it. An interview,
when done correctly, can allow both the employer and the candidate to
understand more about one another.  

REMEMBER! IT’S A TWO-WAY STREET 

What does an average day entail? 
Why did you choose to set up your business here? (If the company has its
headquarters in another country and you work at a branch office)  
Is this a newly formed position? 
What training opportunities do your employees have? 
What can you tell me about your new product or growth plans? 
Can you tell me about the team with which I will be working? 
What is the culture of the company and the team? 
What is your favourite workplace tradition? 

Here are some sample interview questions for you to consider. Prepare for your
interview by taking some notes! 
 

      PREPARE UNIQUE QUESTIONS 


